A1 Assessor Portfolio Checklist
	A1 Evidence Requirement
	Comments
	
	Date

	Developed assessment materials for 3 full units of competence (with exemplar answers)
	
	
	

	- 3 Units of competence completed by 2 candidates 
	
	
	

	A1 Unit Specification
	
	
	

	A1 Common evidence document
	
	
	

	A1.1
	
	
	

	- 2 Candidates
	
	
	

	- 3 Assessment Plans 
	
	
	

	- 4 Assessment Methods
	
	
	

	- 1 Statement to say others have been involved in the assessment process
	
	
	

	- Professional Discussion (1of 4)
	
	
	

	- 2 Assessment Reviews
	
	
	

	A1.2
	
	
	

	- 3 Decision records
	
	
	

	- Professional Discussion (2 of 4)
	
	
	

	A1.3
	
	
	

	- Observation by a qualified assessor
	
	
	

	- 2 other observations/witness statements by a different qualified assessor
	
	
	

	- Professional Discussion (3 of 4)
	
	
	

	A1.4
	
	
	

	- 2 Assessment records have been IV/EV
	
	
	

	- 4 Pieces of evidence reviewed in writing
	
	
	

	- 1 Statement from the IV/EV to confirm assessor has contributed to QA process
	
	
	

	A1 Knowledge a) and b)
	
	
	

	- Professional Discussion (4 of 4)
	
	
	


Candidate-Assessor Signature:






Assessor Signature:










Date:








External Verifier Signature:
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